Q
Completing an Inspection (Mobile)

Learn how to complete an inspection from the To Do List on the Quore mobile app.

1. Log into the Quore mobile app.
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2. Scroll to find the inspection or tap the three lines in the top left corner to filter your To Do List by Inspection.

it To Do

[# 11-Jul-2025

a
* 2 308 Brody White was upset about Room Cleanliness 01-jul >
® 2 208 Requested Bath Towels o1-jul >
* 503 Failed PM Guestrooms 0-jul >
Room smells and looks clean and fresh
© 400 Entrance Failed PM Guestrooms Card Reader Issue 01-Jul >
* 203 Bathroom (Shower/Tub) Sink Minor Damage 10-Jul >
3. Tap on the inspection to start or resume it.

fit To Do

[ 11-Jul-2025
© PM Front Desk Checklist Ti-jul
* Daily Exterior Inspection In Progress »
= Public Restroom Inspection 11-Jul >
© AH Life Safety Inspection 31-Jul »
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Completing an Inspection (Mobile) Continued

4. Swipe left on a step or tap to select an option.

< Daily Exterior Inspection [}
a

McDonald Inn and Suites
Started 11-Jul-2025 11:44am by Anna Lee McDonald

Parking Lot v

# Pick up any trash and cigarettes
Qo go

% Parking paint lines are defined and white
Qo po

Sidewalks 2

2

5. Tap the Check to Pass the step.
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X

Pick up any trash and cigarettes

No comments yet

Start the conversation

©. Tap the X to Fail the step. This will create a Task on the To Do List for the department assigned to fix that
step. The department assigned to steps is configured in the inspection settings.

X

Trash is picked up

No comments yet

Start the conversation
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Completing an Inspection (Mobile) Continued

7. Tap the Horizontal Line to mark as a Repair if work was completed during the inspection.

X

Sidewalks are not slippery or icy, safe for guests to walk

No comments yet

Start the conversation

8. Tap the Circle with a Slash to mark N/A (Not Applicable). This is a great option if the step does not apply

to your property.

X

Back and side doors are clean and in good condition, not blocked by anything

Default Pass

No comments yet

Start the conversation

9. Tap on the step to add comments and attach photos and other files.

Failed 11-Jul-2025 11:45am by Anna Lee McDonald

No comments yet

Start the conversation
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10. Post additional comments to the inspection if needed.

No comments yet

Start the conversation |

11. Tap the Complete button when finished. You can also Pause the inspection if needed; paused inspections
will appear in blue on your To Do List.

Anna Lee McDonald
11-Jul-2025 11:47am

Just had a couple of steps that need to be resolved.

v

12. Tap Complete again.
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Do you want to complete? l

By clicking complete, you can no longer edit this inspection

Complete

Cancel

13. Completed inspections can be found in the Closed section of the Inspections app on the desktop.
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