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Quore Job Aid

Creating a New User
Learn how to create a new user in Quore on the desktop. Corporate users, general managers, assistant 
managers, and operations managers can add users to all departments. Department heads can add users 
within their own department.

1. Log in to Quore on the desktop.

2. Click on the App Switcher.

3. Click on the Directory app.

https://app.quore.com/
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Quore Job Aid

Creating a New User Continued
4. Click + New.

5.Click New Employee Entry.

6.Fill in the fields on the Create User page.



© 2025 Quore. All Rights Reserved     |     quore.com 3
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Creating a New User Continued
7.When finished, click the green Create User button.


